THE UNIVERSITY OF ADELAIDE
VERBAL REFEREE CHECK
Strictly confidential

	POSITION and 

SCHOOL/DEPARTMENT
	

	NAME OF APPLICANT
	

	NAME OF REFEREE and 

WHERE THEY WORK
	

	RELATIONSHIP OF REFEREE WITH APPLICANT (eg supervisor, colleague)
	

	NAME OF PERSON/s TAKING UP REFERENCE
	

	DATE
	


· The person taking up the reference should outline the duties of the position and the selection criteria

· Referees should be advised that the reference given will be treated with utmost confidentiality 

	Confirm position held by the applicant and their responsibilities



	

	Applicant’s reason/s for leaving


	

	For how long did the referee supervise/know the applicant


	

	What does the referee consider are the applicants main strengths, including any significant achievements


	

	Please comment on the applicant’s ability to meet the selection criteria as follows:

1:

2:

3:

4:

5:


	

	Follow-up questions in relation to selection criteria


	

	What are the applicant’s main growth areas/training needs


	

	Please comment on the applicant’s attendance record and punctuality 


	

	Was the applicant ever the subject of performance counselling or disciplinary action


	

	Would you re-employ the applicant


	

	Any other comments


	


Signature:…………………………………………………………………………………….

(Convernor of Appointment Committee or nominee)

Date:……………………….

