My Grades and MyUni
The My Grades tool within MyUni gives course instructors the ability release Grade Center information to their students.  Each of the Grade Center columns can be released or withheld from students of the course. By default assessment items are deployed with My Grades enabled, meaning that once a score has been recorded in Grade Center for that item students can see their grade in My Grades. The average and median grade for the assessment item is hidden from the student in My Grades by default.
As an instructor there are three main areas to confirm that the My Grades feature is available within a MyUni course. These are:

1. The Manage Tools area within the course control panel
2. The Mange Course Menu area within the course control panel
3. The Modify columns options screen within the Grade Center 
Below are the steps to check each of these areas.

The Manage Tools area:

Step 1.  Navigate to the control panel of your course. See Figure 1.
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Figure 1.

Step 2.  Locate Manage Tools. See Figure 2.

[image: image2.png]Content Areas

Course Information DesignTeam Wi

Course Material Test content area
ignments Test content area 2
External Links

Course Tools

Announcements Configure Blog Tool

Staff Information Advanced Group Management

Send Email Batch Allocate Groups
iscussion Board SafeAssign

Collaboration Self and Peer Assessment

Digital Dropbox Course Health Check

Glossary Manager EQUELLA Search

Maple T.A. Instructor Menu EQUELLA Contribute

EQUELLA View/Edit My ltems

Voice Announcement

Configure Wiki Tool
Assess Wi
Course Objectives

Manage Course Menu Import Course Cartridge
Course Design Import Package
Manage Tools Export Course.

Archive Course

Settings

Usor Management
List / Modify Users
Manage Groups

Assessment

Test Manager Grade Center
Survey Manager Performance Dashboard
Pool Manager Early Warning System

Course Statistics

Support
Contact System Administrator
Quick Tutorials





Figure 2.

Step 3.  Locate Tool Availability. See Figure 3.
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Figure 3.

Step 4. Locate and check the “Available” checkbox for My Grades. Click Submit. See Figure 4.
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Figure 4.

The Manage Course Menu area:
Step 1.  Navigate to the control panel of your course, see Figure 1.

Step 2. Locate Manage Course Menu. See Figure 5.
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Figure 5.

Step 3. Locate My Grades and click Modify. See Figure 6.
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Figure 6.

Step 4. Check the box labelled “Available for Student/Participant users”. Click Submit.
See Figure 7.
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Figure 7.

Step 5. Return to the course home page and check to see that the My Grades content area appears in the menu. See Figure 8.
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Figure 8.
The Modify columns options screen within the Grade Center 

Step 1.  Navigate to the control panel of your course, see Figure 1.

Step 2. Locate Grade Center. See Figure 9.

[image: image9.png]Content Areas

Course Information DesignTeam Wi

Course Material Test content area
ignments Test content area 2
External Links

Course Tools

Announcements Configure Blog Tool

Staff Information Advanced Group Management

Send Email Batch Allocate Groups
iscussion Board SafeAssign

Collaboration Self and Peer Assessment

Digital Dropbox Course Health Check

Glossary Manager EQUELLA Search

Maple T.A. Instructor Menu EQUELLA Contribute

EQUELLA View/Edit My ltems

Voice Announcement

Configure Wiki Tool
Assess Wi
Course Objectives

Manage Course Menu Import Course Cartridge
Course Design Import Package
Manage Tools Export Course.

Archive Course

Settings

Usor Management
List / Modify Users
Manage Groups

Assessment

Test Manager Grade Center
Survey Manager Performance Dashboard
Pool Manager Early Warning System

Course Statistics

Support
Contact System Administrator
Quick Tutorials





Figure 9.

Step 3. Locate the Grade Center column you want results released from then click on the arrows located within the columns title. See Figure 10.
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Figure 10.

Step 4. From the drop down menu select Modify Column. See Figure 11.
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Figure 11.

Step 5. Check or uncheck the Show this column in My Grades option to release or withhold the column results in My Grades. Click Submit. See Figure 12.
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Figure 12.

Note. If Show this column in My Grades is checked as No then the students will not see their grades in My Grades and the title for that column will have a grey circle with a red line through it. See Figure 13.
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Figure 13.
