NHMRC 2010 Project Grant Funding Scheme
The following instructions are provided to assist the applicants in the 2010 Project Grants funding round to complete their Applicant Response: 

1. When the assessments are ready for release the Chief Investigator A will receive an automated email from RGMS. 
The assessment document (the Assessment Rebuttal letter) may not appear in RGMS until up to 24 hours after the CIA receives the notification email: this is perfectly normal and arises because it takes a period of time for RGMS to format the assessments for viewing. 

Only the CIAs RGMS account can be used to: (1) access RGMS to see the assessments, and (2) enter the applicant response.

2. It is advisable that the CIA’s email account be actively monitored from Monday 28 June until the applicant response is received. Most applicants will receive their assessments within the 4 week period 28 June – 30 July. Some applicants will receive their assessments in August.

Applicant Responses must be entered into RGMS within 7 working days of the release of Assessment.

3. The Rebuttal screen in RGMS contains four 2000-character text boxes. 
4. All applicants can use the first three text boxes. Applicants are free to choose which issue(s) they may choose to address in each text box. 
5. Assessors will view the contents of the text boxes in the order applicants see the text boxes on screen: a sentence which begins near the bottom of the first text box can be completed in the first line(s) of the second text box. Similarly, a sentence which begins near the bottom of the second text box can be completed in the first line(s) of the third text box. 
6. The fourth text box must only be used for applications being considered by the Indigenous Health Review Panel (IHRP) or the Large Scale Clinical Trials Grant Review Panel (LSCT-GRP). 
Applicants who are able to use the fourth text box will be informed accordingly: other applicants must leave the fourth text box empty.
7. Applicants also have the option of submitting information other than text, such as images, diagrams or graphs, if necessary. The following conditions apply:

i. ‘non-text’ information must be submitted as a .pdf document;

ii. The file title must be APP-ID_CIA-SURNAME_IMAGES.pdf;

iii. The document header must contain the application number and the CIA’s surname. The Application’s title may also be included; 

iv. The .pdf document must not contain more than two images; and

v. The file must be emailed to Grantnet_Help@NHMRC within the 7 working day timeframe. 

Please note that while the .pdf document is not permitted to contain text, a two‑sentence caption can be included underneath each image, diagram or graph. Any such text should be 12pt Times New Roman. 
The PDF file MUST not exceed 2Mb in size. NHMRC uses the commonly accepted definition (used in reference to computer memory) of 1Mb being equal to 1048576 bytes. Due to the technical specifications of NHMRC IT systems: NHMRC assessors will not be able to consider PDF documents that exceed 2.097Mb.

8. CIAs may wish to check that they can recall their RGMS password prior to being notified about their applicant response: this will remove the possibility of delays due to the need to have a password reset. 

9. RAOs will receive an email letting them know that the Applicant Response process has commenced. 
10. RAOs may wish to monitor their RGMS Dashboard to determine which applications have had their assessments released for rebuttal.

11. RAOs are not able to enter Applicant Responses into RGMS on behalf of the Chief Investigators.
12. RAOs are not required to endorse Applicant Responses in RGMS. 
13. Instructions on how to access Assessments and provide an Applicant Response are available in RGMS. Instructions are also attached below. 
RAOs requiring clarification of these arrangements are invited to email GrantNet Help: Grantnet_Help@NHMRC.gov.au, or phone 1800 500 983. 

A. How does the Chief Investigator A access the assessment of the application?

1. Click ‘Results & Rebuttals’ in the Main Menu (circled below)

2. Select the icon next to the application you would like to view (circled below). If the application you would like to view is not already displayed in the list, you can select the ‘Round’ drop down list to select the appropriate round name, then click the FILTER button to display only applications from that round.
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3. Click the Results tab (circled below)

4. Click the Letter of Result icon (circled below) to view the assessor comments in document form. The letter of result will open in a new window.
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B. How does the Chief Investigator A enter the Applicant Response?

1.   Click ‘Results & Rebuttals’ in the Main Menu

1. Select the icon next to the application you would like to view. If the application you would like to view is not already displayed in the list, you can select the ‘Round’ drop down list to select the appropriate round name, then click the FILTER button to display only applications from that round.

2. Click the Rebuttal tab (circled below)
3. Click the Rebuttal sub-heading (circled below). 

4. Follow the instructions on-screen to provide your Rebuttal Response in the first three fields provided (a total 6000 characters including spaces & line breaks) and click the SAVE button.  
NOTE: Only applicants who are notified that their application is being assessed by the Indigenous Health Review Panel (IHRP) or the Large Scale Clinical Trials Grant Review Panel (LSCT-GRP) are permitted to use the fourth text box.  

5. When you have completed your response, click the Submit My Response sub-heading (circled below). Select ‘Yes, Submit My Response to NHMRC’ from the drop-down list and click the SAVE button. 
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